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From Page 7-4

7.2.2 PRECINCT TABULATION

This paragraph discusses Precinct Tabulation, as specified by paragraph 7.2.2 of the “Voting System Use Procedures for California Template” for Precinct Tabulation.

For AVC Edge:

The Results Report is generated by the AVC Edge, at the time of Closing the Polls, per the AVC Edge Operators Manual

If the AVC Edge is set up for the optional Vote Consolidation feature, the following Consolidation Reports may be generated at this time:

􀂃Consolidated Results Report: Prints a report in the same format as a standard Results Report, but with the totals being the sum of all the machines that have been consolidated.

􀂃Consolidated Results Report By Precinct: Prints a report where the totals are given separately for each different “Poll ID” assigned to the consolidated AVC Edge voting machines.

􀂃Consolidation Status Report: Prints a brief listing of each AVC Edge voting machine that has been consolidated, and its Public Counter number.

􀂃Turnout Report: Prints a “by selection code” report of Voter turnout.
The Following are from pages 8.1 et seq
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8 Official Canvass and Post-Election

Procedures

This chapter discusses the following Official Canvass and Post-Election Procedures, as specified by Chapter 8 of the “Voting System Use Procedures for California Template” for Official Canvass and Post-Election Procedures:

􀂃Election Observer Panel
􀂃Canvassing Precinct Returns
􀂃Canvassing Absentee Ballots
􀂃Canvassing Provisional Ballots
􀂃Canvassing Write-In Votes
􀂃1 % Manual Recount Procedures
􀂃Handling Ballot Exceptions
􀂃Post-Election Logic and Accuracy Testing
􀂃Final Reporting and Official Canvass

􀂃Backup and Retention of Election Material

􀂃Post-Election Procedures for the Optech Insight

All operations associated with the official canvass and Post-Election procedures shall be performed in

accordance with the applicable control and security provisions of this document. No operation or activity which results in a revision to voting data produced by the semi-official canvass shall be performed without the presence of a properly-constituted Election Observer Panel, Logic and Accuracy Board, or an equivalent administrative and technical control body authorized to verify the correctness of the operations and responsible for maintaining accurate and complete audit records.
The Official Canvass consists of a Post-Election audit of all of the voting precincts' returns and the Absentee Ballot returns.

􀂃To validate the outcome of the election by verifying that there were not more ballots cast than the

sum of the numbers of Voters who signed the precinct Roster/Index and who applied for and were

issued Absentee Ballots

􀂃To account for all official ballots produced for the election; to ensure that all required certificates and oaths were properly executed by the precinct board

􀂃To verify the accuracy of the computer count by manually re-tallying the voted ballots from at least

one percent of the voting precincts and comparing the manually-tabulated results to the

computer-generated results
Each Official Canvass function must be performed by a minimum of three persons.

This sub-chapter presents procedures for processing ballots, at the Central Counting Location, on election night. Normally such processing will be done at a County Courthouse, County Administration Facility, City Hall or other such single facility. Nothing herein shall preclude however, the election night processing of ballots at other locations (and they may be several) such as Polling Places, remote public facilities, etc. When so done, the procedures presented here for processing ballots at the Central Counting Location shall apply as far as is practical. At a minimum, all procedures for testing, sealing, logging, maintenance of the audit trail and subsequent transportation of ballots and election materials shall apply.
8.1 ELECTION OBSERVER PANEL

This sub-chapter discusses the Election Observer Panel, as specified by sub-chapter 8.1 of the “Voting

System Use Procedures for California Template” for Election Observer Panel.

All procedures prescribed herein shall be carried out in full view of the public insofar as feasible. In addition, the responsible Election Official shall devise a plan whereby all critical procedures of the Ballot Tabulation process are open to observation by an Election Observer Panel. Representatives of the qualified political parties and representatives of the news media may be among those invited to serve on this panel and shall be given the opportunity to observe that the correct procedures are followed in the receiving, processing, and tabulation of all voted ballots.
Pursuant to the California Elections Code, all proceedings at the Central Counting Location shall be open to the view of the public and no person except one employed and designated for the purpose by the Election Official or authorized deputy shall touch any ballot container, or other tabulating equipment. Access to the area where the electronic data-processing equipment is being operated may be restricted to those authorized by the Election Official.

All unescorted persons present within the security area, including visitors, media representatives, and standby personnel, shall be clearly identified by a badge or other means and a log of their arrival and departure times.

All unescorted personnel shall be subject to the restrictions established by the responsible Election Official to ensure the efficiency and integrity of the Ballot Tally process.

8.2 CANVASSING PRECINCT RETURNS

This sub-chapter provides the procedure for Canvassing Precinct Returns, as specified by sub-chapter 8.2 of the “Voting System Use Procedures for California Template” for Canvassing Precinct Returns.

8.2.1 FOR OPTECH INSIGHT:

N/A

8.2.2 FOR AVC EDGE:

The Local Election Official shall prepare written procedures detailing the following:

1. Assemble the Results Cartridges returned from the Polling Places.

2. Tabulate Write-In votes, when appropriate, as follows:

a. The Results Report produced by the AVC Edge shall indicate the number of votes

cast in each Write-In position for each contest. The Results Cartridge will also

contain the actual Write-In candidates’ names cast by the Voter and copy them to the

Central Count System.

b. After all cartridges from all voting machines have been read, the Central Count

System will produce on its printer a Write-In Report which lists all Write-In votes for

each office in which a Write-In was cast.

c. The Local Election Official will tally and record the Write-In votes cast for Write-In

candidates from this Write-In Report.

d. The reporting of Write-In votes as part of the official returns shall be required by law

or by directive of the Secretary of State, or both.

3. Tabulate Provisional Ballots, when appropriate, as follows:
a. The Results Report produced by the voting machine shall indicate the number of

Provisional Ballots cast.
b. After all cartridges from all voting machines have been read, the Central Count

System will produce a status report and worksheet for all Provisional Ballots cast.

c. The Local Election Official will tally and record the Provisional Ballots cast from

this Provisional Ballot Report in accordance with California Law.

d. The reporting of Provisional Ballots as part of the official returns shall be required by

law or by directive of the Secretary of State, or both.
4. Tabulate the votes from the Results Cartridges.

5. Review, inspect, and tabulate the Absentee Ballots and the manual data entry or electronic

import of the Absentee results into the Central Count System.
6. Aggregate the vote tally for the entire county, including both Polling Place and Absentee

totals.

7. Secure the premises where vote tabulation and aggregation is being conducted, including

definition by the Local Election Official as to who shall be admitted to the premises while

vote tabulation is taking place.

8. Handle voter verified paper record copies.
8.3 CANVASSING ABSENTEE BALLOTS

This sub-chapter provides the procedure for Canvassing Absentee Ballots, as specified by sub-chapter 8.3 of the “Voting System Use Procedures for California Template” for Canvassing Absentee Ballots.
The election official is accountable for absent voter ballots to the same extent, as nearly as practicable, as for precinct ballots.

1. Prepare a Ballot Statement for each ballot style or special absent voter "precinct" showing

the number of ballots produced (received), any defective ballots received from the vendor,

spoiled or damaged ballots, the number of returned ballots that were challenged, and the

number to be counted.

2. Reconcile the statement to demonstrate that the total of unused, defective, spoiled, issued,

and replaced ballots equals the number received. Resolve or explain any discrepancy.

3. Compare the computer count to the number of ballots to be counted, as shown on the Ballot

Statement. Resolve or explain any discrepancy.

4. Process any outstanding ballots not counted in the semi-official count.

8.4 CANVASSING PROVISIONAL BALLOTS

This sub-chapter provides the procedure for Canvassing Provisional Ballots, as specified by sub-chapter 8.4 of the “Voting System Use Procedures for California Template” for Canvassing Provisional Ballots.

Process Provisional Ballots returned by each precinct, as follows:

1. Verify eligibility of persons who cast Provisional Ballots.

2. Open envelopes of eligible Voters and remove Provisional Ballots. Examine ballots for Write-In votes, noting cause for rejection and damage. Process in the manner prescribed for Ballot Inspection Boards.  Identify original or duplicate Provisional Ballots by precinct and deliver to the designated

official for updating computer tabulations.
3. Write the reason for rejection on envelopes of ineligible Voters. Place unopened envelopes

with election materials to be retained for the period prescribed by law.

8.5 CANVASSING WRITE-IN VOTES

This sub-chapter provides the procedure for Canvassing Write-In Votes, as specified by sub-chapter 8.5 of the “Voting System Use Procedures for California Template” for Canvassing Write-In Votes.

1. Examine the ballots with Write-Ins that were processed by Ballot Inspection Boards,

separate Write-In Processing Boards, Absentee Ballot Processing Boards or Canvassing

Boards to verify that the names written in are for valid candidates.

2. Review the tabulations of valid Write-In votes by precinct or Absentee Ballot style, and

summarize by jurisdiction.

3. Prepare "Statement of Write-In Votes" for inclusion in the official "Certified Statement of

Election Results.”

8.6 1 % MANUAL RECOUNT PROCEDURES

This sub-chapter provides the 1 % Manual Recount Procedures, as specified by sub-chapter 8.6 of the

“Voting System Use Procedures for California Template” for 1 % Manual Recount Procedures.

Please see sub-chapter 9.1: 1 % Manual Recount Procedures.
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8.7 HANDLING BALLOT EXCEPTIONS

This sub-chapter provides the following procedures for Handling Ballot Exceptions, as specified by subchapter 8.7 of the “Voting System Use Procedures for California Template” for Handling Ballot Exceptions:

􀂃Processing of Unused Paper Ballots

􀂃Processing of Overvoted Paper Ballots

􀂃Processing of Damaged and Blank Paper Ballots

􀂃Processing of Undervotes

􀂃Processing of Blank (Non) Votes

8.7.1 PROCESSING OF UNUSED PAPER BALLOTS

Unused Ballots will be processed in accordance with the California Elections Code. Precinct officers will seal or deface unused precinct ballots, and election personnel in the office of the Election Official will seal or deface Unused Absentee Ballots and un-issued ballots. The Election Official may inspect and count Unused Ballots as necessary to reconcile the Ballot Tabulation during the Official Canvass.

8.7.2 PROCESSING OF OVERVOTED PAPER BALLOTS

A ballot condition which arises when the Voter votes for more candidates than the number of candidates to be elected. In an office to which one candidate can be nominated or elected, a second vote creates an overvoted condition. The result is that no vote for that office can be tabulated, since the Voter's intent is unknown.

In the case of ballot measures, a "Yes" vote and a "No" vote for the same measure creates an overvote

condition.

No vote shall be counted for any candidate or ballot measure when an overvote occurs. The number of

overvotes shall be recorded for each office or ballot measure.

8.7.3 PROCESSING OF DAMAGED AND BLANK PAPER BALLOTS

Damaged Ballots:

(Damaged ballots may be duplicated before processing or after rejection by the Optech 400-C, or both.)

Deliver damaged voted ballots to the appropriate location for processing. All ballots prepared as duplicates of damaged voted ballots shall be of a distinctive color, or be identifiable by other distinguishing means, clearly labeled "duplicate," and shall be given a serial number which shall also be recorded on the damaged ballot.

In creating the duplicate ballot, one board member shall vote positions marked on the damaged ballot, and shall enter a facsimile of the write-in vote(s), if any. Efforts need not, and should not, be made to match the handwriting characteristics of the voter when entering these write-in facsimiles. Particular attention must be paid to completing or not completing the arrows opposite the write-in spaces as the voter did, or failed to do.

Another member shall verify that the voting position marks and write-in entries (including arrow completions or lack thereof) on the duplicate ballot match exactly those on the damaged ballot.

Duplicates of damaged ballots shall be placed with voted ballots of the appropriate precinct for further

processing, tallying, and storage. The original ballot which has been duplicated shall be distinctively voided, placed in clearly identified containers for damaged ballots, and segregated in a secure location so they cannot be counted inadvertently.

Blank Ballots:

When ballots are processed centrally, the Ballot Processing Board may forward Blank Ballots for processing. Such ballots will carry voting position marks that cannot be read by the Optech 400-C usually because reflectivity of these marks is not within specifications. They are to be duplicated, following the same procedures as for Damaged Ballots.
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8.7.4 PROCESSING OF UNDERVOTES

A ballot condition which arises when the Voter votes for fewer candidates than the number of candidates to elect, or when the Voter does not vote for or against a ballot measure.

8.7.5 PROCESSING OF BLANK (NON) VOTES

A ballot condition which arises when the Voter does not vote for any candidate to an office or for or against a ballot measure, per sub-chapter 9.9: Tally of Undervotes.

8.8 POST-ELECTION LOGIC AND ACCURACY TESTING
This sub-chapter discusses Post-Election Logic and Accuracy Testing, as specified by sub-chapter 8.8 of the “Voting System Use Procedures for California Template” for Post-Election Logic and Accuracy Testing.

8.8.1 FOR OPTECH INSIGHT AND 400-C: - N/A
This feature is used to verify that the Optech Insight’s logic and the ability to tally ballots accurately has not been compromised since the Pre-Election LAT. The Post-Election LAT is similar to the Pre-Election LAT.

8.8.2 FOR AVC EDGE:

This feature is used to verify that the AVC Edge’s logic and the ability to tally votes accurately has not been compromised since the Pre-Election LAT. The Post-Election LAT is similar to the Pre-Election LAT inasmuch as:

􀂃A Zero Proof Report is created.

􀂃AVC Edge Voting Machine is voted on.

􀂃A Results Report is printed to verify the test.

8.9 FINAL REPORTING AND OFFICIAL CANVASS

This sub-chapter discusses the following procedures for Final Reporting and Official Canvass, as specified by sub-chapter 8.9 of the “Voting System Use Procedures for California Template” for Final Reporting of Official Canvass:

􀂃Reporting Election Results

􀂃Update of Computer Counts

8.9.1 REPORTING ELECTION RESULTS

The Election Official shall report elections results, as specified, to the Secretary of State for statewide

elections and specified special elections.

8.9.2 UPDATE OF COMPUTER COUNTS

(This may be done as often as the Election Official deems necessary during the canvass process.)

1. During the Official Canvass, previously un-tallied validly voted ballots must be counted in

compliance with provisions of this chapter. The Optech Insight may again be used. Any and all equipment and components to be used for this purpose must have Logic and Accuracy tests performed as directed herein.

2. Verify that Provisional Ballots, add-on ballots from election night or found during the canvass, and add-on Absentee Ballots have header code printing of the appropriate configuration and for the correct precinct or ballot style.
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3. Process ballots, by precinct, or ballot style, through the Ballot Tabulation program. Compare new computer counts to Ballot Statements. Resolve or explain any remaining discrepancies. Original and later Logs and Reports may be examined to facilitate this resolution.

4. If the original computer count for any precinct has been found to be incorrect, or if there are

precincts in which unresolved discrepancies remain, the ballots from such precincts shall be

reprocessed through the Ballot Tabulation program. Compare new computer counts to

Ballot Statements. Resolve or explain any remaining discrepancies. Original and later Logs

and Reports may be examined to facilitate this resolution.

5. Upon completion of update session, rerun Logic and Accuracy Tests and confirm results.

8.10 BACKUP AND RETENTION OF ELECTION MATERIAL

This sub-chapter discusses the Backup and Retention of Election Material, as specified by sub-chapter 8.10 of the “Voting System Use Procedures for California Template” for Backup and Retention of Election Material.

8.10.1 GENERAL

􀂃Upon the certification of the election results, the California Elections Code applies to the handling,

security and disposition of elections materials. The retention period for related election materials is

six months for all elections if no federal elections are involved. The federal election retention

period is 22 months. Retention periods may be extended in the event of a court challenge.

8.10.2 SECURITY OF MATERIALS FOLLOWING BALLOT TALLY

􀂃Either on Election night during Vote Tally, or following Vote Tally, all of the event log, ballot

images and summary totals from each cartridge used in the election shall be backed up to the

tabulation database.

􀂃The Local Election Official shall provide for retention and storage of the database containing the

cartridge information and of any other data processing materials related to the Vote Tally in

accordance with statutory retention requirements.

􀂃After Vote Tally, all of these materials shall be placed in locked storage in a secure location, and

shall remain there until the expiration of the period for challenging elections and for as long as

required by law, unless a court orders their release.

􀂃During the period of storage, the Local Election Official or the Secretary of State may order the

release of the materials for purposes of a Manual Recount or for election verification, after which

they shall be returned to storage.
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8.10.3 FOR OPTECH INSIGHT AND 400-C:

N/A

8.10.4 For AVC Edge
􀂃The Voter verified paper record copy shall be retained by the Election Official for the same period

of time as mandated by state and federal law for the retention of paper ballots for that election.

